
 
 

POSITION DESCRIPTION 
 
Title:    Certified Nursing Assistant (CNA) / Caregiver 
Location:  241 Hungry Hollow Road Chestnut Ridge, NY 10977 
Status: Full-time or Part-time, 8-10 hour shift, Monday-Friday, Weekend 

Availability 
FLSA:   Non-Exempt 
Compensation: Starting at $18 an hour 
Benefits:  Paid Time Off 
Reports to:  HTH Manager 
To Apply:  Submit a cover letter, resume and 3 professional references to      

jobs@fellowshipcommunity.org 
 
Job Summary: A weekend day is required for this position!  
The Fellowship Community is seeking a qualified individual to assist elder members in activities 
of daily living and provide a warm and supportive “home-like” atmosphere in the adult home. 
An Intergenerational Care Community settled on 80 acres of farm and forest, 90 minutes north 
of New York City, the Fellowship Community serves the needs of elder members through the 
phases of aging, from independent apartment living to more direct care, surrounding and 
supporting the individual with a more human approach to care. 
 
Responsibilities will include, but may not be limited to, the following:  

 Assist members with activities of daily living, including bathing, dressing, grooming, 
toileting, transfers, serving, feeding, and transport to and from activities and meals. 

 Observation and prompt reporting of changes in physical condition, health status of 
members to supervisors. 

 Respond promptly and positively to member requests for assistance. 
 Maintain daily records in accordance with Fellowship policy. 
 Maintain a clean, safe, and orderly environment. 
 Awareness of emergency procedures. 
 Awareness of location of a member. 
 Cooperation and teamwork with the care team, coworkers and members. 

Education, Skill Set and Qualifications Needed 
 CNA 
 First Aid and CPR certified 
 Reliability and attention to detail are a must 
 Respect of others 
 High standards of quality caregiving 
 Legal compliance 
 Ability to listen, clear communication 
 Physical ability to reach with hands and arms, balance, stoop, kneel, lift up to 50 lbs. 

while avoiding potential injury 



 Long term commitment and one weekend day (this full-time position requires a weekend 
day as part of your shift) 

 *COVID-19 VACCINE IS REQUIRED* 

Character Qualities and Work Style 
 Adaptable and flexible. Open to change and variations in workplace and workflow.  
 Creative, sensitive to problems, problem solver. In-tune with others' need for self-

advocacy.  
 Compassionate. Gentle. Active Listener. Demonstrates discernment.   
 Strong Coordinator and Collaborator. Able to adjust actions in relation to other’s actions. 

Works well with others.   
 Takes initiative. Able to see what needs to be done and naturally take on responsibilities 

and challenges.    
 Self-confident. Grounded. Willing and able to lead as needed and respectfully offer 

opinions and direction.  
 Stable. Able to maintain composure and self-control, keep emotions in check and not 

take things personally.   
 Detail oriented, self-motivated and dependable. Thorough in completion of work tasks 

and fulfilling obligations. Finds ways to accomplish the desired goal / effect.  
 Attentive to privacy issues. Able to support compliance with RSFF policy, State and 

Federal law, and administration.   
 Integrity. Honest and ethical.   

 
Environmental Factors 

 Duties may include some work outside of regular hours ??? Really? 
 Must be able to move and respond quickly if needed  
 Must be able to physically handle, lift, hold, reach for and move heavy objects and 

people.   
 Must be able to be on feet for a good portion of the days work. 

 
I acknowledge receipt of the above Job Description and warrant I am able to meet the 
requirements set forth herein.   
 
____________________________     ___________________________     ________________ 
Employee Signature     Print Name      Date 
 
AGREEMENT TO MAINTAIN CONFIDENTIALITY   
Data Access/Confidentiality: I understand that information I will be handling may be protected by State and/or Federal 
Law as well as the Attorney Client Privilege. These sections include but are not limited to the Health Insurance 
Portability and Privacy act (42 U.S.C. section 1320d et seq.), 42 CFR Part 2 (substance abuse treatment 
information), 12 V.S.A. section 1612 (patient’s privilege), 18 V.S.A. 1852(a)(7) (patient’s rights) and the Attorney 
Client Privilege (12 V.S.A. section 1613, V.R.E. 502) etc. I, also; understand that on occasion, I will be called upon to 
access personnel information of a sensitive nature. I understand that unconditional compliance with all privacy 
provisions is an essential function of my job. This necessarily includes items of confidence disclosed to me by my 
supervisor and if applicable items of a sensitive nature (including proprietary information) disclosed to me by the 
C.E.O. I understand and agree to follow all State and Federal law, all applicable NKHS policies, and the directives of 
my supervisor (whether written or oral) concerning the protection of information received in connection with my 
employment. I agree that under no circumstances will I discuss sensitive information obtained in connection with my 
position with third parties including other employees without authorization from my supervisor. I understand that 
breach of confidentiality is a serious violation that could result in termination.   
 
____________________________     ___________________________     ________________ 
Employee Signature     Print Name      Date 


